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Terms, Conditions, Authorisations, and Permissions 
Enrolment procedure: Please see Tole Park Community Preschool Fee Terms and Conditions. 
 
Leaving the centre: We require two weeks’ notice in writing if you are planning to remove your child from 
Tole Park Community Preschool. Fees may be charged up to and including the final day. 
 
Health: If your child is unwell, they may be at risk of infecting other children, teachers, and adults (including 
expectant mothers). Therefore, we ask that you keep your child home until they are well again and advise us 
of your child’s illness. Any child who has experienced vomiting or diarrhoea will be excluded for 48 hours from 
the last episode. If you are contacted to collect your child who has become unwell, we ask that this be done 
as quickly as possible. Any medication for your child is to be handed to the head teacher, this is to be 
documented and signed consent by you is required. In the event of an accident or emergency you authorise 
application of basic first aid and for the Centre to seek medical or other advice as deemed necessary and 
accept any expense incurred in obtaining this for your child. You understand if your child becomes ill whilst 
at Tole Park Community Preschool you will immediately pick them up or arrange a pickup. You understand 
it is your responsibility to report any health and safety concerns to Tole Park Community Preschool. 

Food: We have a strict NO NUT Policy. We support and encourage the guidelines of the Ministry of Health 
around preparation and provision of food for children.  All food/meals for your child are to be provided by a 
parent or caregiver (lunchbox). We support waste free lunches which promote no food packaging/packaging 
returned home. If you want to bring food into the Centre to share for a special occasion you will first speak 
with a team member to gain an understanding of what is suitable and safe. 

 
Clothing and personal items: Children are required to bring a named change of clothes in their bags on a 
daily basis. Sunhats are compulsory in the summer months.  Sunscreen should be applied by parents before 
attending. Our team will also apply sunscreen throughout the day. All your child’s belongings, including items 
of clothing and footwear etc, are to be named. Please do not feel obliged to purchase labels, as a permanent 
marker is ample. We ask that you please keep children’s toys at home.  

 
Emergency closures: Should Tole Park Community Preschool be subject to an emergency closure you or an 
emergency contact specified on this enrolment form will be required to collect your child from the Centre 
within the time frame specified at the time of the emergency. 
 
Policies: We have a number of policies that set out the procedures that are in place for the care and education 
of the children who attend Tole Park Community Preschool.  Our policy documents are located at the sign in 
desk and we urge you to read them. The signing of this enrolment agreement form indicates that you 
understand and will support our policies. 
 
Children With Additional Specific Needs: 
Tole Park Community Preschool is dedicated to providing an inclusive, safe and happy learning environment 
for all children, families and staff who attend our centre.  When an individual child has extra, specific care and 
learning needs, a meeting will be organised between parents and staff to determine how we can best support 
the child and family through these specific needs.  When an action plan has been agreed upon with both 
parties, outside agencies may be consulted to support the child, their family and staff. Once this plan has 
been actioned, other additional meetings may be held.  If Tole Park Community Preschool in its sole and 
absolute discretion, determines that we are not able to provide a safe learning environment for the child, 
other children and staff, this will be discussed with the parents and alternative care arrangements may need 
to be made. We will give 2 weeks written notice to cease a child’s enrolment.    

 

 

Parent/Guardian Signature: (I agree to the above terms and conditions of 
enrolment) 

Date: dd/mm/yyyy 

Manager Signature: 
 

Date: dd/mm/yyyy 


